Kent Police Recreational Association

Rules
Interpretations

‘Rules’: 

The registered rules of the Association.

‘The Association’: 

The Kent Police Recreational

     
Association, which is an unincorporated

    
Association, comprising of The Board and

   
it’s Membership.

‘The Board’: 

           The Board is appointed to deal with all duties

deemed necessary for the day-to-day running of The Association.

“Board Members”
Are the Chairperson, Vice Chairperson, Secretary and any Branch Club Representatives

‘The Full Board’: 

Are members as described in Sections 

  
 3.2.1, 3.2.2, 3.2.3, and 3.2.5 and all Area

   
 Branch Club Representatives.

‘Branch Clubs’: 

Each of the separately constituted clubs for

each of the Police Areas, which are, from time

to time, governed by the Rules of The

Association.

“Branch Club 
Is a member of the Branch Club who is 

Representative”:
elected by that Club to represent the Club and its membership on The Board or Full Board. This representative will be able to vote, on their behalf, when any resolution is put before The Board or Full Board.


“Full Member
“:

Is a person as defined in Section 6.1.

‘Ordinary Member’: 

Is a person as defined in Section 6.2.

‘Retired Member’: 
Is a retired employee of the Kent Police, who is in receipt of a Police Authority or Kent County Council pension.

‘Presiding Officer’: 

The person who takes the Chair for a given

      
meeting.

· Words imparting to the masculine gender include the feminine gender.

· Words imparting the singular or plural indicate the plural and singular respectively.
1. Name of the Association and Non Elected Members of the Association
1.1. The name of the organisation shall be ‘Kent Police Recreational Association’, hereafter referred to as the ‘Association’.

1.2. The Chief Constable shall be the Honorary President of the Recreational Association and the Deputy Chief Constable shall be the Honorary Vice President of the Recreational Association.

2. Aims and Objectives         

The aims of the Association are to encourage, co-ordinate and promote the pursuit of all forms of sport, leisure and other recreational activities and to assist and support its members in maintaining interest in such activities.

3. Governing Body

3.1. The management of the business of the Association shall be vested in the Board. The permanent staff shall conduct the daily running of the Association. 

3.2. The Board is responsible for the normal running of the Association and shall be constituted of the following members:

3.2.1 A Chairperson 

3.2.2 A Vice Chairperson 

3.2.3 A Secretary, who shall be appointed by the Chief Constable.

3.2.4 Three Area Branch Club Representatives.

3.2.5 Two Recreation Associations Managers. The Managers shall not have any voting rights. 

3.3 The Full Board shall meet at least three times a year.

3.4 The term of office for the Chairperson and Vice Chairperson, shall be for one year as determined by the date of the Annual General Meeting in June of each year. 

3.5 The Board Members at 3.2.4 are those delegates elected by their Area Branch Club Committee and shall serve in that capacity for as long as Area Branch Club rules allow. Any 3 of the 10 Area delegates can fulfil these positions.

3.6  The Chief Constables representative is not subject to election, but by appointment only.

3.7
The Board shall have the power to co-opt another Member to take the place of the Chairperson or Vice Chairperson in the event of the long-term absence of one or either of the afore mentioned Board Members. 

3.8
The elected Chairperson of The Board shall preside at all meetings of the Board. If the Chairperson is unavailable then the Vice Chairperson shall take the place of the Chairperson

3.9 The Board shall select the Auditor.

3.10. Meetings

3.10.1. The Board shall meet on a monthly basis to conduct the business of the Association, other than the daily running of the Association. The Chairperson or his Deputy shall decide if there is enough business to convene a monthly meeting or whether it should be deferred to a later date.  

3.10.2. A Member of the Board, and a Manager upon the request of a Board member, may at any time convene a meeting of the Board. 

3.10.3. Any item arising, at any meeting, shall be decided by a majority 

vote of the Members there present.  

3.10.4 In the case of equal votes, at any meeting, the Chairperson shall have a second, or casting, vote.

3.11  Appointments

3.11.1. The Board shall appoint the employees of the Association and shall fix the rate of remuneration of any person so appointed.

3.11.2 The Board may at any time revoke his or her appointment within the terms of contract entered into by both Association and the employee on commencement of that appointment.
3.12 Disqualification of Board Members:

3.12.1If a Board Member is absent from the meetings of the Board continuously during a period of six months without special leave of absence from the Board expressed by a duly recorded resolution.

3.12.2 If he, at any time, ceases to be a member of the Association.

3.12.3 If he sends a written letter of resignation to the Board and the same is accepted or not being accepted is not withdrawn within seven days

3.12.4 If he is called upon in writing by all his co-Board Members

 
to retire or resign

3.13 Any Acts done at any meeting of the Board or the Full Board, or by any person acting as a Board Member shall not be invalid if it is later found that any person at that meeting is disqualified from being a Board Member. 

3.14
Minutes will be made of all business conducted at all meetings of the Board or Full Board. The General Manager shall cause copies of these minutes to be circulated to The Board and membership within fourteen days. 
3.15
The minutes shall be signed by the Chairperson of the meeting to which they relate or at which they are presented. These minutes shall be received as conclusive evidence of the business that took place at that meeting.

3.16
The Board may in addition from time to time appoint standing committees to deal with specific items referred to them by The Board in such a manner as The Board may decide.

3.17
The Board shall deal with the audit, financial budget allocations and lottery and all other duties determined essential for the management of the business of the Association.

3.18
A Board Member shall not be entitled to receive any funds off of the Association by way of remuneration save for the Managers and Administration Assistants

4 Recreation Association

The Managers shall be titled General Manager, Finance Manager and Promotions Manager.  These Managers shall be responsible for the efficient running of the Assocaition.  They shall, on all occasions, in the execution of their duties, act under the direction of The Board.

4.1. The General Manager shall undertake the office of Secretary to the Association.  

4.1.1. He shall set the time, date and venue for The Board Meetings, record the minutes of the business conducted at those meetings and distribute the Minutes of such meetings.

4.1.2. He shall be responsible for all Sports Section matters, other 

than the Finances, and act as liaison between The Board and the Secretaries of the Sporting Sections.

4.1.3. He shall attend and represent The Force and Association at

Police Sport UK. Regional Meetings.

4.2 The Finance Manager shall undertake the Office of Treasurer to The    Association.

4.2.1. He shall be responsible for the maintenance of proper financial records of all financial affairs of The Association.

4.2.2.He shall, together with the Chairperson, be responsible for the presentation of the audited accounts of the Association each year at the AGM.

4.2.3. He shall produce all books, documents and money, of The

Association, in their possession, whenever required by resolution of The Board, or a Committee acting under authority, delegated by The Board.

4.3 Promotions Manager shall be responsible for all recreation and leisure events, organised by The Association and for any other benefit, supplied that is of a recreational nature.

5 Annual General Meetings of the Association

5.1 The Annual General meeting of the Association shall be held once a year no later than the second week in July, fourteen days prior notice of the time, date and venue of such meeting being notified by the General Manager of The Board.

5.2 An Extra Ordinary General Meeting shall be held whenever The Board or a quorum of The Board think it expedient to do so. The same notice must be given as in 5.1

5.3 The Chairperson shall preside at Annual General Meetings and Extra Ordinary General Meetings of the Association; the Vice Chairperson shall preside in his absence or a nominated member of The Board in his absence.

5.4 No business shall be transacted at any Annual General Meeting unless a quorum of ten members is present. No meeting shall be unable to carry on with business if the quorum goes below the minimum number of members after the Chairperson has opened the meeting.

5.5 If no quorum is present at the appointed time of the Annual General Meeting, it shall be adjourned to a date and time to be fixed within the next fourteen days. If at the second meeting there are still insufficient members to form a quorum then those members who are present shall be deemed to be the quorum and the meeting will be able to conduct the business of the meeting.

5.6 Every subscribing member of the Association shall have one vote and when the votes are equal the presiding officer shall have the casting vote.

5.7 The business to be transacted at the annual general meeting shall be.

5.7.1 .to receive the audited accounts and reports of The Board;

5.7.2 to transact any other business so notified to the meeting;

5.7.3 to transact any other business with the consent of the presiding officer.

5.8 The presiding officer with the consent of the members present may adjourn the meeting for any period not exceeding fourteen days. At the adjourned meeting only the outstanding business from the previous meeting shall be dealt with.

5.9 Every resolution shall be decided by a show of hands and a declaration by the presiding officer that a resolution has been carried or not. It shall be shown by what majority the resolution passed or failed and this shall be conclusive evidence of the result. 

5.10 Unless at any General Meeting a poll is directed to be taken by the Chairperson or demanded by a member or members, the poll as directed or demanded shall be taken at such a time and in such a manner as the Chairperson may decide.

6 Membership
The following persons are eligible to become members of the Association subject to the approval of The Board:

6.1 Full Members:

6.1.1. All Kent Police Officers, all other employees of Kent Police and the Kent Police Special Constabulary shall, on payment of the prescribed subscription, be full members. 

6.1.2. All retired employees, who pay a subscription, will be Members of The Association. 

(The Board will decide the subscription for a retired member. If the subscription is less than that of a full paying member, a full paying member will not be disadvantaged).   

6.1.3. Personnel, working with Kent Police, either full or part-time, or as individuals contracted to the Kent Police Authority, shall on payment of the prescribed, annual subscription, be full members.

6.2 Member

6.2.1
The immediate family, i.e. Spouse, Partner and Dependant Children, of a subscribing member. These members shall have no voting rights
6.3 Cessation of Full  Membership

6.3.1.  A member shall cease to be a full member of the Association:

6.3.1.1. After giving one month written notice to the Recreation

  
 Association.
6.3.1.2. On retirement, resignation or dismissal from Kent Police.

6.3.2 The Board reserves the right to revoke, or refuse, membership to the Kent Police Recreational Association.

7 Subscription
7.1 Membership Subscriptions shall be payable to The Association, as Agents for the Branch Clubs, for the provision of Sports facilities.  The Association will remit the subscriptions to each Branch Club, in accordance with the rules.

7.2 The Membership Subscriptions shall be paid per calendar month. 

7.3 The Subscription will be increased annually, the increase being no more than the percentage increase awarded by the Police Negotiation Board for Federated Ranks for that year.  

7.4 The increase will be an item on the agenda of the AGM of the Kent Police Recreational Associations every year. If the increase or size of increase is thought to be unnecessary then it can only be amended or deferred for that year at that meeting.

7.5   Notice of any increase in subscriptions shall be relayed to the    membership by any means available, such as, notices displayed at Police Stations, the intranet or the Recreation’s Website etc. 

7.6 The increase shall be effective from 1st September of the year.

8 Branch Clubs
8.1. 
Each Area or combination of Areas shall have a recognized Branch Club chaired by the Area Commander, or designated person, who shall be responsible for all sport, social and other leisure activities within that Area.

8.1.1. For the purposes of this section “Area” shall be defined as an operational Police Station, which has its own identity. 

8.2 All members shall be entitled to enjoy the Sports & Recreational facilities of any Branch Club they belong to.

8.3
The affairs of the Club will be conducted by a Committee, which shall be comprised of the Chairman, Secretary/Treasurer, a Board Member and four members, who shall be representative of the sport or social/leisure activities of the Branch Club, and they shall be elected at an Annual General Meeting of the Club.

8.4 Each Club Committee shall hold meetings as required and four members shall form a quorum.

8.5 
The annual general meeting of each Club shall be held during the month the June. At least fourteen days written notice of the date, time and place of such meeting shall be given to members. The business at such meeting shall include:  

· the Secretary’s report,

· the Treasurers report, including the audited account,

· election of the Branch Club Committee for the ensuing year.

· elect a member to serve as the Branch Club representative on the Recreational Association Board, also a deputy to attend in the elected members absence

· any other business.

8.5 Each member shall have one vote, but in the event of there being equal votes the Chairman shall have the casting vote.

8.6 Each Branch Club Secretary shall no later than the 7th July of each year provide details of the members of the Committee of their Branch Club to the Recreation Association delegate to The Board or in the event of his unavailability his deputy.

8.7 The Club Secretary shall keep proper minute books and shall, within fourteen days, furnish the Recreation Association with a copy of the minutes of such meeting.

8.8 The Club Secretary shall at all times notify the Recreation Association of the time, date and place of such meeting.

8.9 Persons representing Branch Clubs on The Board will hold office from one annual general meeting to the next, except:

8.9.1 He ceases to be a member of the Association

8.9.2 He ceases to qualify as a representative of a 




   Branch Club.

8.9.3In the case of the nominated representative ceasing to be 

eligible to act, a Club shall nominate a further representative to act in his place until the next annual general meeting of the Club.

8.10 Club Committee’s shall be responsible for making all arrangements covering the activities of their respective Clubs.

8.11 The Club Secretary shall submit no later than the 31st May of each

year a report of his Clubs activities for the preceding year to the Recreation Association in order for the said report to be heard at the Annual General Meeting of the Association.

9 Association Sporting Sections Committee’s

9.1. The Board shall approve Association Sporting Section Committee’s to

control the activities of the Association

9.2 The Board shall retain the right of government over any Association Section Committee, but the Secretaries of such Committee’s, when appropriate, may be invited to attend a meeting of The Board. They shall only be entitled to speak on any subject connected with the sport or recreation they represent. They shall not have the right to vote.

9.3   Each sporting section shall be comprised of a Chairperson, Secretary and at least one elected member from a Branch Club, though to constitute a committee there shall be no less than four elected members. They shall be elected at the Annual General Meeting of the section and their terms of office shall commence on the 1st April.

9.4    Sporting section committee’s may co-opt additional members where specialised assistance is sought, but such action must be reported to The Board.

9.5 Annual General Meetings of all County section committee’s shall be held at Force Headquarters during January and February of each year and section secretaries shall notify the Recreation Association and circulate to all Areas details of the annual general meeting at least fourteen days prior to that meeting.

9.6 Any member of the Association may attend an Annual General Meeting of a Association sporting section and will be entitled to vote on any matters properly raised at that meeting.

9.7 Every member present shall have one vote and when the votes are equal the Chairperson shall have an additional or casting vote. The majority vote shall decide the matter in issue.

9.8 Each sporting section committee may make such appointments in addition to those required at 9.3.

9.10 The composition of the committee and any appointments made shall be   reported to the Recreation Association by the 1st April of each year.

9.11  Each County sporting section shall hold a meeting within twenty-eight days of taking office and another later in the year at which the annual estimate shall be prepared. Section committees shall arrange other meetings as may be necessary and seven days notice of all meetings shall be published on each Area.

9.12  Sporting section secretaries shall submit to The Board, no later than the 1st March of each year, a detailed report of their sections activities for the preceding year. This shall accompany their estimate of expenditure for the forthcoming financial year and shall be a determining factor as to the level of support received from the Association. Failure to submit such a report could render the next years activities null and void.

10 Association Sporting Section Secretaries
10.1  The Secretary of each sporting section committee of the Association shall record the proceedings of each section committee meeting and a copy of the minutes of each meeting shall be forwarded to the Recreation Association of the Association.

10.2  The Secretary shall preserve all papers and documents concerning the functioning of his section committee and upon resigning from or otherwise vacating that office They shall hand over all papers and documents to his successor.

10.3  Where, in the opinion of The Board Chairperson, it is considered advisable to have a Section Secretary available for a Board meeting, the Recreation Association shall make the necessary arrangements.

10.4  A copy of all sports messages shall be sent to the Recreation Association.

10.5  Before any matter is raised with The Board a properly constituted section committee meeting must be arranged and the decision of that meeting sent to the Recreation Association for consideration by The Board.

10.6  The Secretary shall prepare a programme of their section for the forthcoming season and a copy forwarded to the Recreation Association. They shall make application for use of Headquarters facilities on the appropriate form and to liase with all other sections to ensure there shall be no conflict of fixtures.

10.7  The Secretary of a sporting section may arrange, in any one year, such number of fixtures as may be approved by The Board, for which expenses will be paid in accordance with the financial rules of the Association.

10.8  Fixtures in addition to those at 10.7 above may be arranged provided that there is no cost to the Association.

10.9   The entry of a representative team or individual in a Police Sport UK   competition, if required, shall be additional to the authorised fixtures under 10.7, but entries shall not be made without the approval of The Board.

10.10 The Secretary of a sporting section or other nominated person shall attend the annual general meeting of the Association to present their sections annual report.

11 Finances
11.1  The financial year of the Association shall be from the 1st April to the 31st March.

11.2  The Association shall keep proper books of account with respect to its transactions and to its assets and liabilities in accordance with the statutory provisions.

11.3  The Association shall establish and maintain a satisfactory system of control of its books of account, its cash holdings and all its receipts and remittances.

11.4  The Association Accounts shall be audited annually by an Auditor appointed by The Board and, as soon as practicable, the Recreation Association shall arrange for a copy of the balance sheet for the preceding year to be circulated and be made available to the members of the Association.

11.5  The Auditor in accordance with statutory provisions make a report to the Association on the accounts examined by him on the revenue account or accounts and the balance sheet of the Association for the year of account in respect of which he is appointed.

11.6  Any obligation undertaken by The Board on behalf of the Association shall be an obligation of the Association.

11.7  The principal to be observed with regard to the payment of expenses shall be that no liability will attach to the central fund for any Association activities, which are solely representative of any Branch effort, except for such awards and/or prizes as may be approved by The Board, which shall be accepted as an obligation of the Association.

11.8  The principal aims of the Association are to provide the Branches with:

· a formula that guarantees a predictable income,

· a single salary deduction,

· a degree of financial resilience with the potential for support from The Board,

· Branch autonomy to dispose of the monies according to local needs

11.8.1
The subscription will be by a single deduction from salary or other method as agreed by The Board.

11.8.2 
The amount of the Association subscription shall be in accordance with the terms of Section 7

11.8.3 The Board following prior consultation with the Branches will also agree the formula for the distribution of the income.

11.8.4 The proportion of income to be distributed amongst the Branches will be on a pro-rata basis according to its membership and shall be adjusted on a monthly basis.

11.8.5 The Recreation Association shall on a monthly basis inform the Branch treasurers of the amount of subscription allocated to them.

11.8.6 The subscription allocated to Branches will be paid into a dedicated bank account upon which the Branch Club Treasurer will be able to draw in accordance with the statutory provisions.

11.8.7 Branch Treasurers will be required to maintain full and auditable accounts in respect of all the activities of their Branch.

11.8.8  Branch Club Treasurers will notify the Recreation Association


  of the identity of the authorised signatories for their Branch.

11.8.9 Where The Board agree financial loans to Branches The


Board reserve the right, when appropriate, to deduct


repayments from Branch subscriptions.

11.8.10. Association capital investments, in the best interest of the

Association, may be made at the discretion of the Board

and will be reviewed on a regular basis of not less than

twice annually.

12 Association Sporting Section Expenses

Following the annual estimate meeting, each sporting section secretary shall submit an estimate of expenditure for the next financial year, on the approved form, and shall submit the same to the Recreation Association by the 1st March of each year. Failure to do so could render the next years activities null and void.

Where a member represents the Force in any official Police Sport UK national, regional or is selected to represent Police Sport UK in any International competition or sporting activity of a similar nature, all expenditure, less 30%, providing that it is necessary and reasonably incurred, shall be borne by the Association. This includes officials who are required to attend such events. Receipts for payments shall be obtained and produced with the claim for reimbursement.

No expense in the respect of the cost of meals or refreshments and or subsistence allowance shall be paid to players or officials in connection with Association activities other than those authorised in 12.4 below.

The cost of providing reasonable refreshment for members and officials of visiting teams at official fixtures shall be borne by the Association.

No expense shall be borne in respect of any fixture not recognised as a Police Sport UK competition or officially approved fixtures nor any inter Area or Force competitions organised by Association sporting sections, but shall be an individual responsibility.

No expenses shall be paid in respect of;

· equipment for personal use (as defined)

· requests for charitable donations where there is no direct link to the Association or Force

· for financial sponsorship of outside bodies or organisations.

No expenses shall be incurred without the approval of The Board.

Individuals or teams, for the purpose of participating in sporting activities (as per Police Sport UK) abroad or other recognised Association activity, can make application to The Board for financial assistance. Representation shall be made to The Board on the approved form for their consideration and shall include as separate items travel, accommodation and all other relevant costs. No award, if so approved, shall exceed 50% of the total cost. For the purpose of making the award, The Board shall apply as its principal that only those sports or activities as recognised by Police Sport UK or The Board shall be considered.

Any member misapplying any funds of the Association shall be expelled from the Association without prejudice to his liability to legal proceedings for such misapplication.

13. Capital Grants

Definition

13.1
Expenditure on the acquisition of a tangible asset, or expenditure that adds to (and not merely maintains) the value of an existing asset should be capitalised. It is also 

essential that the fixed asset yields benefits to the Association and that the services it provides is for a period of more that one year.

Capital De Minimus

13.2 There will be a minimum value (De Minimus) above which expenditure should be capitalised and this has been set at:

13.2.1 10% of the annualised monthly membership income of the Branch.

14. Sponsorship and Donations  

It is important that the image and status of the Association and the Force continues to be held in the highest esteem. In consequence thereof no team or individual shall accept any form of sponsorship without the prior written consent of The Board. This will include sport or individuals at all levels (County and Branches). All approved sponsorship shall be subject of an annual contract.

The Board and the Full Board may consider and approve requests for donations, charitable or otherwise, form individuals or organisations seeking a financial contribution or other gratuity. Such requests may be approved by way of a majority vote of The Board and full the Board based upon the individual merits of each request and the reputations of the individual/organiser making the said request.

15. Club Colours and Badge

The colours of the Association shall be blue-red-grey and the Kent Police arms shall be subject to approval by the President of The Board. 

16. Club Awards

16.1 The Association shall consider making annual awards to those members who it is considered by The Full Board to have made an outstanding contribution or given exceptional service to the Association.

16.2 The Association may award;

16.2.1 Club Colours.

This award will be award to an individual by the Recreational Association for an outstanding contribution to sport. 

 For the purpose of this award, sport shall be defined as any activity     recognised by the Police Sport UK or any recognised section of the   Association.

  16.2.2 Award of Merit.

This award will be award to an individual by the Recreational Association for an outstanding contribution to sport other than at 16.2.1.

16.2.3   Association Personality of the Year Award.
This award shall be made to an individual or group of individuals who have given meritorious service to a Branch Club or Association Sporting Section in the preceding year.
16.3 Awards as described in 16.2.1. And 16.2.2. have equal status.  The category to be awarded will be at the discretion of The Full Board. Nominations will therefore be made without recommendation of category.

16.4 Nominations for the awards may be considered at any meeting of The Board or any meeting of The Full Board.

16.5 If nominations are made and can not be considered in accordance with Sec.16.4 then nominations can be circulated to the members of the Board by any means available i.e. telephone, fax, email etc.. Likewise the member can inform the Recreational Association of their views on the nominee the same way. 

16.6 Nominations may be made by a proposal from a member of the Association and seconded by another member. The proposal shall be forwarded to the Recreation Association by way of the secretary or chairperson of an approved section of the Association where appropriate.

16.7 The Full Board shall also be empowered to make proposals for an award. Not less than two members shall approve these proposals.

16.8 Not less than two members shall support all nominations submitted to The Full Board and the proposal shall not be approved when there are two or more dissenters.

16.9 Nominations will be in the strictest confidence and the nominee will not be informed.

16.10 Each year a sub Committee of the Association shall decide, on nominations submitted to The Board, for the Club Personality of the Year award. This award shall be made to a member or members of the Association who has made a marked contribution to any activity that is associated with the Association or Branch Clubs. 

The sub Committee shall be comprised of at least three members of The Board, who shall be the Chairperson, and two other members. Their decision shall be given to the Recreation Association.

16.11  The decision of the Full Board shall be final.

16.12 Those not successful will not be identified or notified by any person.

17 Sporting Competitions taking place Abroad

17.1.  Any section, Branch or individual who enter, whether on a friendly or other basis, any competition, match or event that is to take place abroad, does so as an individual or representative of the appropriate section. They do not officially represent Kent Police or the Association unless specifically authorised by The Board to do so.

17.2.   Although not representing the Force or Association Section all members of any party or individuals must remember that they are ambassadors of the Force and the Association and must conduct themselves accordingly.

17.3  Any section, through the section secretary, travelling with equipment (particularly firearms), must ensure that all necessary documentation is obtained, completed and fully certified and approved as necessary.

17.4  The section secretary should also arrange for appropriate insurance in respect of individual and group risk liabilities, including third party liabilities. Appropriate insurance should be arranged for all personal equipment. Details of insurance arrangements currently undertaken by the Association can be obtained from the Recreation Association.  The Association will accept no liabilities.

17.5  Section Secretaries or officers in charge of parties should advise the Recreation Association of all trips within the above described category, detailing the dates, venues and status of the competition or event etc.  A list of the members of the party and an address or contact telephone number is also required.  This will enable urgent contact to be made with the minimum delay, if it is necessary to do so. 

17.6  Officers in charge of parties, etc. must also be aware of the essential need for the ‘Force’ through the Press and Information Service, Staff, Operations Centre of their Area, to be informed of any incident or problem that may attract media attention.

17.7  Any trip arranged for competition, etc. including trips abroad on behalf of any section of the Association must have official authority from the Association before undertaking any arrangements whatsoever.  If no authority is given or applied for, the section will be a group of individuals and not in any representative of the Association or Section.  Association facilities, notepaper, etc. will not be used in these circumstances.  The Force Sporting insurance may not cover ‘unauthorised trips’.

17.8  A person of the rank of Inspector or above shall accompany sections travelling abroad and representing the Force at Sporting Events.

17.9  The rules of any sports national governing body must also be complied with.

18 Lottery

18.1 Only members who pay a subscription to the Kent Police Recreation   Association will be eligible to participate in the Lottery

18.2 Participation will be by the purchase of a share (s), the cost of which will be determined by the Board.

18.3  The employees of the Association will allocate shares and written notice of the number(s) will be forwarded to the member.  No member will be permitted to hold more than the maximum number of shares as may be determined by the Board.

18.4  Application for shares will be made in writing using a prescribed form.  Payment will be by a deduction from salary.

18.5  To qualify for prizes, applications must have been received in the Association office fully completed and signed.

18.6  A weekly draw will be made at the Association office and the result will be published through any means possible.  The major prize will be drawn as advertised and the result circulated.  All the draws will be arranged by the employees of the Association, or in their absence, any other officer of the Association.  The draw will be made and witnessed by more than one person.  

18.7  Prizes will be paid by cheque as soon as practical after the draw and will be forwarded to the winner at their home address, as shown on ISIS. 

18.8  The prizes will be determined and the Board informed. Any member of The Board can review the prizes.

18.9  The Employees on behalf of the Association will publish all details on the cost of shares and the prizes.

18.10 The employees of the association will maintain a list of all participants and individual share numbers. The list will be available for inspection on application to the KPRA.

18.11 The lottery and matters related thereto will be the subject of an Annual Audit by the appointed Association auditor.  The audit will include details of the payout actually made and this will be published in the annual statement of Accounts.  The Board will use all profits for the purposes and objectives of the KPRA as determined. 

18.12 To withdraw from the lottery a written report giving one month notice    must be given to the employees of the Association.

18.13 No individual will be permitted to apply for, or retain, other than on continuous payment, any individual share number.

18.14 If a Police Officer leaves the force or becomes a Civilian Employee, then it will be permitted for him/her to retain the shares previously held, providing appropriate arrangements are made by him for the deductions to be made by from his salary or pension.

18.15 Any shares that are relinquished may be reallocated at the discretion of the KPRA.

18.16 Any member who changes their name must inform the employees of the Association in writing. Failure to do so may result in a delay in the payment of prizes.

18.17 Any dispute regarding any member will be resolved, on receipt of a written report from the member involved, by the Board whose decision will be final.  Any matter arising that is not covered by these rules will similarly be resolved.

19 Pavilion

 Association Section Secretaries or their nominated representatives are

responsible:

· to ensure that the premises are left in a clean, tidy and safe condition on each occasion after the exercise of any rights hereunder,

· to ensure that the premises are locked on each occasion after the exercise   of the rights hereunder,

· Not to use the Sports Centre for any purpose other than to exercise the permitted use and not to damage the Sports Centre or premises,

· Not to cause or permit any part of the premises to be used other than the coloured brown land, (sports field), to be used by vehicles for the delivery of materials required,  

· To confine use of the sports field adjacent to the pavilion to the members of the club and its guests,

· Not to assign or sub-licence the Licence or part with rights hereunder,

· Not to perform or permit any act on the premises which may or become a danger,

· Not to allow any apparatus, vehicles or machinery to be brought or left on the premises other than in the pursuance of any rights hereunder,

· Not to allow glass or any other hazardous article of substance onto the playing field areas of the premises,

· Not to make any alteration or additions to the premises nor tamper with any installation or machinery and shall make good or pay the cost of making good any damage or injury caused to the premises resulting from the exercise of the rights and obligations hereunder,

· Not to make or cause to permit any rowdy or improper use of the premises or any other use likely to become a nuisance to The Board or Chief Constable and the owners or occupiers of any adopting or adjacent property,

· Not to cut down or cause to permit the cutting down or injury of any trees, shrubs or plants now or at any time situated on the premises,

· Not to remove to cause to permit the removal from the premises any item or article which is the property of The Board or the Chief Constable or its servants, agents, contractors or other licensees or committees,

· Not to make any excavations or deposit any substance on the premises except as may be permitted hereunder.

· Not to:

· Cause or permit more than 100 spectators onto the premises at any one time,

· Bring upon or sell or cause to permit the sale of intoxicating liquor on the premises.

20 Rule Changes or Amendments

20.1 No new rule shall be made nor shall any of the rules herein contained be amended or rescinded unless with the consent of the majority of the members present at the Annual General Meeting or the Extra Ordinary General Meeting specially called for that purpose.

20.2   No new rule or amendment of rule is valid until registered.

20.3  At least 28 days notice shall be given of any new rule or amendment prior to the meeting being held to consider such new rule or amendment and shall be circulated and displayed on notice boards.

Amended July 2006. RAW
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